
DRUGS, ALCOHOL AND MEDICATION POLICY 

I. Application 

The present policies applies to all employees, contractors, and subcontractors (hereinafter 
collectively referred to as “Workers”). 

II. Responsibilities 

All Workers are required to perform their job safely and in strict compliance with all applicable 
rules, policies and procedures. In addition, every Worker is required to:  

• Read, understand and fully comply with this Policy. Any questions on policy details, 
interpretation or implementation are to be referred to [name of position]. 

• Report for work Fit for Duty and remain Fit for Duty while on Company business; 
• Immediately advise their supervisor of any worker suspected to be not Fit for Duty; 
• Take appropriate action to minimize any safety risk and advise his/her supervisor 

accordingly; 

It is the Manager and/or Supervisor’s responsibility to: 
• Observe Worker performance and document any negative changes or problems; 
• Not to transfer any Worker responsibility including control of any machinery, equipment 

or vehicle to a Worker suspected to be not Fit for Duty; 
• Guide Workers who seek assistance for a personal problem to the appropriate resource/

department (i.e. Human Resources, Employee Assistance Program) while 
maintaining confidentiality; 

IV.  Company Standards 

To minimize the risk of unsafe performance due to impairment from alcohol, prescription or 
over-the counter medication, or other drugs, whether legal or illegal and substances, all Workers 
are required to adhere to the following standards. 

 A. Alcohol 

The following are strictly prohibited while on Company property, operating a Company vehicle 
or equipment, during working hours, at Company sponsored events, and whenever a Worker is 
representing the Company or conducting Company business:  

• Reporting for duty or remaining on duty while being under the influence of Alcohol  
• Consuming Alcohol during the work day including meals or other breaks 
• Possessing, distributing, offering or selling Alcoholic beverages  
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On an exceptional basis for Company-sponsored social events (eg. Christmas Party), Alcohol 
may be served on Company premises or outside of the Company premises with the explicit 
approval of [name of responsible person]. Workers who are permitted to consume Alcohol on 
such occasions are required to exercise moderation and good judgment, and to avoid operating a 
motor vehicle with a blood Alcohol level above the legal standard. 

 B. Medications 

All Workers are expected to use prescribed and over-the-counter medications responsibly. The 
intentional misuse of medications (for example, using the medication other than as prescribed, 
using someone else’s prescribed medication, or combining medication and Alcohol use against 
direction) while on Company property, operating a Company vehicle or equipment, during 
working hours, at Company sponsored events, and whenever a Worker is representing the 
Company or conducting Company business, is prohibited.  

Furthermore, Workers are required to investigate through their doctor or pharmacist whether a 
medication can affect safe operation and take appropriate steps to minimize associated risk and 
to advise their Manager or Supervisor consequently.  

 C. Drugs and other Substances 

The following are strictly prohibited while on Company property, operating a Company vehicle 
or equipment, during working hours, at Company sponsored events, and whenever a Worker is 
representing the Company or conducting Company business: 

• Reporting for duty or remaining on duty while being under the influence of any Drugs, 
whether legal (eg. Marijuana) or illegal;  

• Consuming legal or illegal Drugs during the work day including meals or other breaks; 
• Possessing, distributing, offering or selling Drugs, whether legal or illegal; 

Workers who are on-call are expected to be fit for work in compliance with these standards. If 
an unexpected situation arises where a Worker is requested to perform unscheduled services and 
is unable to report to work due to impairment from Alcohol, medication or Illegal Drugs, the 
Worker must decline the call or request. 

VI. Policy Violations 

The Company may discipline or terminate the employment of a Worker who fails to comply 
with the drug and alcohol policy, including failure to report for a test, delaying testing, or 
refusing to submit to a test. The appropriate consequences depends on the facts of the case, 
including the nature of the violation, the existence of prior violations, the response to prior 
corrective assistance programs, and the seriousness of the violation and applicable laws. 


